GILGIT-BALTISTAN RURAL SUPPORT PROGRAMME

[Estailished by the Government of Gilgit-Baltistan under Section 42 of Compan’es &ct 2007)

TRAVEL AUTHORIZATION FORM

Travel Detail(To be filled by Individual) (To be submitted minimum 3 working days before travel)

Name of Individual: Designation:

Section: Unit;

Travel /Flight Arrangements

I:Dd:}ﬁmw} From To Travel by Road D Air D

Funding Source: Seclion ActivityMame:

Purpose of visil:

\ehicle Request: D Official [:] Rented D Date:

Signature of Individual. Verified by Section Head

Budget Availability : Yes D No D

Signature: Date:

APPROVED BY: (am]  [cEQ)

Date:
*For GM...........[Approval of CEQ) “Within Region......... District DoM
*For PMs..........(Approval of GM) *Out of Reqgion.........District PM

*Outside province travel will be approved by GM/CEO



GILGIT-BALTISTAN RURAL SUPPORT PROGRAMME

{Est@blished by the Gavernment of Gilgit-Baltistan under Section 42 of Companies 8ct 2017)

PERSONAL ADVANCE REQUEST FORM

Employee Name: Designation:
Section: Location:
Amount Rs: Rupees (in words):

For (Reason)

Requested by Verified by Section Head

Date: Date:

Verification by Finance Section

Previous Balance New Advance Total Advance Monthly Installment From To
SIGNATURES
Verified by Finance Approved by
Date: Date:




GILGIT-BALTISTAN RURAL SUPPORT PROGRAMME

{Extabished by the Governprant of Gligit-Baltistan under Secton 42 of Camparies Adt 2017

ADVAMCE FOR ACTIVITY

Employee Name: Designation:
Grant: Project:
Location: Activity Name:
Start Date: End Date:
5.No Line Item Name Days |No of Participants Rate Amount
Total

Note: Staff will adjust this advance within seven working days after completion of activity. In case of failure to
submit bills against odvance, the advanced amount will be deducted from their salary.

Requested by Verified by Section Head

Date: Date:

Reviewed by Finance Section

Budget Availability | ves | | No | Designation

Date Signature

Approved by

Designation Signature




GILGIT-BALTISTAN RURAL SUPPORT PROGRAMME

{Eslabished Ly the Gowenmmanl o Glgil-Ballislan mwder Secbion 42 of Corpaniz= Al 2017
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PURCHASE REQUISITION
Service Requisition |:| Material Requisition |:’ Capital Requisition |:|

Requested Date: Grant & Project:
Location: Activity:
L cr L. . , Estimated
5.No Item Description f Specification Unit OTY Required Price Tatal
ri
Requested by Verified by Section Head
Date: Date:
Budget Verification by Finance Department
Budget Availability Yes [ | No[_J Date
Reviewed by Finance Approved by




GILGIT-BALTISTAN RURAL SUPPORT PROGRAMME

[Estahlished by the Government of Gilgit-Baltistan under Section 42 of Compan es &t 2017)

5.No:
GOOD RECEIPT NOTE [GRN]

Date:

Grant: Project:
Supplier: Vehicle No: Contact No:
Location: PO No: PO Date
- . : . Stock Register
5.No Item Description [/ Specification Unit Quantity No Remarks
Other Remarks
Prepared By

Received By




{Filling Station Copy) e

J (Office Copy) o S - s . ol & Fprmd,
Hil Gilgil Bullistun Hwral Support Fropramme § LI &'fl Crilgit Baltistan Rural Support Programme ] [
: CBRat el ) (GRRSP) g
el FUEL I&SUE SLIP GORSE =t FUEL IS3UE SLIP GBRSF
Dot i Da
Region Slip No. Region Slip Mo
Filling Station Veh.No. Filling Statiom Veh No.
Mater Driver ! Moter Driver
Description %‘1};‘2 Unit Cost | Total Cost Description %FH: Unit Cost | Total Cost
Diasal Diesal
Petrol Peatrol
Hi. Cctane Hi, Dctane
Total: Tatal:
Authorized Person

Authorized Person




GILGIT-BALTISTAN RUlEﬁl. SUPF_'ORT PROGRAMME
[‘I.r’:x,_: = Uniek s &

{Established by the Government of Gilsit-Baltistan snder Section 42 of the Compmnies Act 2007)

Head Ofifices Street # 2, Noov Colony Julial Gligit Tel: 05811-522477, #5811-520680-1 Fa: 05811922478
Divisional Office Baltistan (Skardu) Tek0S815-9260545, (Khaphu) 05516-920147 Divisional Office Diamer-Astores {Chilas) Tel: 05812-930160, (Astore} Tel; 05817-920178
Ghizen Tel: (5514921794 Banza: Tol: 05513-920240, Nagan Tek 05613-922058
Website: vavw.gbrsporapk Emall infoSgbrsp.org.pk



