
 

 

 

 

 

 



 

List of items to be printed 

 

S.No. Item Description/Specification Unit Quantity 

1 
Purchase Requisition Pad (100 Pages 68gm with 

carbon copy) 
Nos. 15 

2 
Good Receive Note Pad (100 Pages 68gm with 

carbon copy) 
Nos. 15 

3 Travel Authorization Form pad (100 Pages 68gm) Nos. 25 

4 Personal Advance Form pad (100 Pages 68gm) Nos. 10 

5 Activity Advance Form Pad (100 Pages 68gm) Nos. 15 

6 File Cover with double pocket A4 350gm Art Card Nos. 500 

7 File Cover Legal 350gm Art Card Nos. 250 

8 Envelope Small (4x9) 80gm Imported Paper Nos. 1000 

9 Envelope A4 80gm Imported Paper Nos. 600 

10 Envelope legal 80gm Imported Paper Nos. 150 

11 Fuel Slips (100 Pages 68gm) Nos. 12 

12 Letter Head A4 Off-white Good Quality (80g) Nos. 12 

 


